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OVERALL RELIABILITY

®* Windows 10 has been more stable.
* Updates come less often

® Security Improved

CLEAN INTERFACE
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\o STORE —

Store

Home Apps Games Music Movies& TV R, ‘Search

Royal Revolt 2 Minecraft: Windows 10 Edition Beta Suits

Claim and defend your throne Celebrating 1 year in the Windows Store All-new episades available now

Top apps Top games Featured Collections Deals Hub

Show all

1) XBOX LIVE

Deadpool + Bonus Minecraft: Windows  Netflix Star Wars: The Force  Views Quantum Break Dangerous W
2016 10 Edition Beta bodalaiale Awakens + Bonus Drake Fhkkx Ariana Grande
$1459 $9.99 Free 2016 $14.99 $50.99 $13.99

Where to next?
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RIGHT CLICK ON ITEM IN EXPLORER
TO ADD TO QUICK ACCESS

Expand

Pin current folder to Quick access
Options
Pinto Start

Open in new window

Pin current folder & access
Options
Pin to Start

Open in new window
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OPTIONS — CHECK
OUT EACH TAB

Folder Options
GE"T?‘ View  Search
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Folder views
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Advanced sefiings:

Files and Folders
[ Aiways show icons. never thumbnails
[] Always show menus
Display file icon on thumbnails
Display file size information in folder tips
Display the full path in the (i bar
Hidden files and folders
O Don'tshow! Ontions!s,f

General  View ST@“”

Howto search

[]Dontuse the indexwhen searching in file foldlers for system files
(searches mighttake longer)

When searching non-indexed locations

[Jinclude compressed files (ZIP. CAB..)

[Atways searchfile names and contents (this mighttake several
minuies)

| Restore Defaults
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RIGHT CLICK ON FILE IS CONTEXTUAL AND
HAS MANY OPTIONS
EXAMPLES SHOW ARE FROM HOME & WORK COMPUTER
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Send to Send to

Cut Cut
Copy Copy
Delete

Create shortcut
Rename

Delete Slide 19

New Rename

Properties Properties
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SETTINGS > SYSTEM > APPS & FEATURES

& etings =

€35 sysTEM [ Find a setting

Display Apps & features

Notifications & actions
Manage optional features

Search, sort, and filter by drive. If you would like to
uninstall or move an app, select it from the list.

Multitasking [ Type an app name.

Tablet mode | £ Sort by name

Battery saver | [ show apps on all drives

Power &islesn 3D Builder 480 KB Click on application to
Microsoft Corporation 7/20/2016 n
see details

Storage Active Directory Rights Manageme... ~ 53.6 MB
Microsoft Corporation 4/21/2016

Offline maps
Adobe Acrobat Reader DC 390 MB
DT Adobe Systems Incorporated 7/14/2016
Alarms & Clock 68.0 KB
About Microsoft Corporation 7/25/2016

App connector 440 KB
Microsoft Corporation 4/26/2016

Apple Application Support (32-bit) 17 MB
Apple Inc. 7/25/2016

Apple Application Support (64-bit) 131 M8
Apple Inc. 7/25/2016

) Apple Mobile Device Support 431 MB
dl Appleinc. 6/7/2016

Apple Software Update 492 MB
Apple Inc. 6/1/2016

APPS - UNINSTALL

If it has something Apps & features

else like .
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then
reinstall your driver Search, sort, and filter by drive. If you would like to uninstall or
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Type an app name... »B |
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n Cisco WebEx Meetings Unavailable

Cisco WebFEx LLC 8/10/2016 | En! Show apps on all drives v |

C?tr?x Online Launcher 296 KB 3D Builder 48.0 KB
Citrix 212/2016 Microsoft Corparation 7/20/2016
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On: Banners, Sounds
Tablet mode Select which icons appear on the taskbar B
Multitasking
tory e Turn system icons on or off FileZilla
Tablet mode On: Banners, Sounds
EoaereSep Notifications i
AL Greenshot @ on
Storage Show me tips about Windows O B enars BB
@ on Power & sleep
Offline maps
Show app notifications Storage igfTray.exe @ on
Default apps @ o On: Banners, Sounds
About Show notifications on the lock screen Elimemans
@ Mail [ )
On
Default apps H On: Banners
Show alarms, reminders, and incoming VolP calls on the
lock screen
About
@ o Qutloak 2016 @ on
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@ o Skype for Business 2016 @ on
On: Banners, Sounds
Show notifications from these apps
[T5 software Center @ on
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SETTINGS>SYSTEM>NOTIFICATIONS
EACH APPLICATION HAS CHOICES

o Settings
Settings

§32  SKYPE FOR BUSINESS 2016 §5%  GREENSHOT

Notifications Notifications
@ on @) or
Show notification banners O e
@ on 5 MAL

Keep notifications private on the lock screen Notifications

@D off & o
Show notification banners
@D off

Keep notifications private on the lock screen

Show in action center

@ on

Play a sound when a notification arrives @D oft

@® ) of Show in action center
@ on

Play a sound when a notification arrives

@D or
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NOTIFICATION WINDOW

‘ Rajesh Nayak
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HOW TO CHANGE DEFAULT APPLICATION
@ -

Display Choose default apps

Notifications & actions <
Email

Apps & features m Qutlook 2016 B
But this only lets you

Muttitasking choose from what is
Maps

? Tablet mode known as an App to Win

Maps
3 |
| Battery saver ﬂ ] o

Power & sleep vusic  Choose an app
Storage Microsoft Edge
Recommended for Windows 10
Offline maps
Photo Firefox
Google Chrome

@ Internet Explorer

E Look for an app in the Store

Web b

@ Internet Explorer %
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CHANGING FILE ASSOCIATIONS FOR ALL PROGRAMS

ontrof Panel\Programs\Default Program

© » Control Panel » Programs > Default Programs > Set Assaciations

Associate a file type or protocol with a specific program

Click on an extension to view the program that currently opens it by default. To change the default program, dlick Change pragram.

>/ Notepad+ + : a free (GNU) source code editor
Don HQ don h@free.fr Change program...

Description Current Defauit

Podcast Subscription File Tunes

IVF File Unknown application

Executable Jar File Java(TM) Platform SE binary

IAV File Unknown application

JAVA File Unknown application

IBF File Unknown application

JFIF File Photos

lava Flight Recorder File jmeexe

INLP File Java(TM) Web Start Launcher

Journal Document Windaws Journal

Task Scheduler Task Object Unknown application

MicrosoftJet OLEDB.AO Unknown application

IPE File Photos

IPEG File Photos

IPG File Photos

lavaScript File Microsoft ® Windows Based Script Host
JScript Encoded Script File Microsoft ® Windows Based Script Host

Slide 27

SYSTEM - ABOUT

am Windows10

PC name HQ707606

Rename PC

Organization HQ_FRUIT

Disconnect from organization

Edition ‘Windows 10 Enterprise
Version 1511

OS Build 10586.494

Product ID 00329-10330-39612-AA265

Processor Intel(R) Core(TM) i7-6600U CPU @ 2.60GHz 2.81
GHz

Installed RAM 8.00 GB (7.89 GB usable)

System type 64-bit operating system, x64-based processar
Pen and touch  No pen or touch input is available for this display
Change product key or upgrade your edition of Windows

Read the Privacy Statement for Windows and Microsoft services

Read the Microsoft Services Agreement that applies to our services

Read the Microsoft Software License Terms

14
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TASK VIEW
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RIGHT CLICK

i all taskbars

® Taskbar
® Navigation +

® Toolbars

Toolbars

Search

Show Task View

Show touch

Cascade windows

Show windows stacked
Show windows side by side

Show the desktop

Task Manager

Lock the taskbar

Properties

NE .

B Taskbar and Start Menu Propertie

Taskbar Navigation Toolbars

[iock the taskb:

[ Auto-hide the taskbar

[ Use small taskbar buttons

Taskbar location on screen; iBPtmn! ~ '
Taskbar buttans: IAIways tnmbuje, hide labels |

Notification area: | Customize... ‘

Use Peek to preview the desktop when you move your mouse to the
Show desktop button at the end of the taskbar

Multiple displays

Show taskbar on 2ll displays
Show taskbar buttons on:

Al taskbars

Buttons on other taskbars:

i»‘Qll/way's combine, hide lzbels

o I customize tackbars?

4
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THIRD TAB - TOOLBARS

* Add Toolbars — Bottom Right
o Links (Favorites from Browser)
o Desktop

| I
Taskbar and Start Menu Properties

Taskbar Navigation Toolbars

Select which toolbars to add to the taskbar.

[ A dress|
Links
[JiTunes
Desktop

— Notes = == E

~ ] . bl r
. I LINKS Desktop A BT
W [

OneDrive - Fr... OneDrive - Pe... |8} SharePoint E. Jeri Steele -~ This PC P Libraries

N

MY WINDOWS 10 ANNOYANCES

Snapping - Windows that automatically become full size

Missing Computer & Trash Bin icons on the desktop

Hard to scroll through all the apps

Turning off default Browser being Edge

Portable Document Format (.PDF files) default application is edge
Turn off Cortana

17
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\O SETTINGS > SYSTEM > MULTISNAP ASSIST /

® Feature: Quickly pin applications or windows to one side or corner of screen

& Settings

€03 MULTITASKING
Snap

Arrange windows sutomatically by dragging them 1o the sides or

cormers of the screen Snap

Apps & features Q on
g Arrange windows automatically 4

' Multitasking When | snap a window. aulomatically sare i o il avadable space corners of the screen

System

Display, notifications, @ o
apps, power lablet mooe @ Off

When | snap & window, show what | can snap next to it
Power & sleep
' @ on When I snap a window, automati

m Storage When | resize 3 snapped window. Smullancously resie any ® On
A acjacent snapped window

! o )
Time & language . o @ o When | snap a window, show wh{
Speech, region, date
Detault apps ® On
Virtual desktops

About
O the tasktiar, show windows that are apen on When | resize a snapped window|

Only the desktop | m using adjacent snapped window

® On

Pressing Alt+Tab shows windows that are open on

Only the desitop I'm using

SETTINGS >PERSONALIZATION>THEMES>CHANGE </
DESKTOP ICONS> CLICK ON TRASH BIN & COMPUTER
ICON

%l Control Panel\All Control Panel Items\Personalization

* Control Panel > All Control Pang
o e E

£33 PERSONALIZATION Control Panel Home .
Change the vi

| [Fraseug Themes
@ SETTINGY; oSN Change desktop icons Click a theme 1o cf

: Change mouse pointefs 4
Theme settings b sktop Icon Settings

| Find a setting Background

| Desktop lcons
Colors

N rk & | r
BN Related Settings ﬁ Desitop fcons

Lock screen FComputer Recycle Bin

Personalization Advanced sound settings Clusers Fies [JCariroiFane
Background, lock screen, colol Themes % Network

Desktop icon settings
Accounts Start

Mouse pointer settings Windows Defau
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\o HARD TO SCROLL THROUGH ALL THE APPS

* Click on a letter to in the panel bring .La_leﬁer box

1=

0-9
i 3D Builder

A

A ess 2016
Acrobat Reader DC

B Alarms & Clock
l Ayira

B

B srother Personal Utilities

£l Calendar
B Camera
Candy Crush Jelly Saga

 Candy Crush Saga

Life at a glance

Monday

25

h &
Best match

5" Google Chrome
Desktop app

Apps

B Greenshot

Groove Music

[ Get Office

Web

L g- Search the web * Or start typing
£ google a letter or word
£ gmail

Folders

' GenSIG

1 GENERAL

DEFAULT BROWSER IS EDGE

Here's how to change vour default browser in

Windows 10.

1. Navigate to Settings. You can get there from the

Start menu.
2. 2.Select System.

3. Click Default apps in the left pane.
4. Click Microsoft Edge under the "WWeb browser" heading. ...

5. Select the new browser (ex: Chrome) in the menu that pops up.

How to Make Chrome Your Default Browser in Windows 10
W.Iaptnpmag.cnmfartiu:lesfmake—chrome-FTefox-defauIt—browser—windows-10

11/5/2016

19



11/5/2016

PORTABLE DOCUMENT FORMAT (.PDF) DEFAULT
APPLICATION IS EDGE

* With Windows 10, Microsoft decided not to include its PDF reader
by default. Instead, the Edge browser is your default PDF reader.

® 1. Click on Start Menu > Settings > System > Default Apps

® 2. Scroll down and select ‘Choose default Apps by file type’

® 3. Scroll down and look for .pdf on the left side, click
on ‘Microsoft Edge‘ to select, once ‘Choose an app’ popup

opens, select the application you want to set as default to open

PDF file type, done. o

TURN OFF CORTANA

* What if you don’t want Cortana indexing your personal information all the
time

® Click Cortana's icon on your taskbar, select the notebook icon in her left-hand
options

® Click Settings. Top of next screen, simply set the slider “Cortana can give you

suggestions, ideas, reminders, alerts and more” to Off.
= Settings

Cortana can give you suggestions, ideas,
@ reminders, alerts and more.

& @D off

o~
a
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LOCAL ACCOUNT VS MICROSOFT

® During the initial setup, Windows 10 encourages you to sign in with a

Microsoft account

® You can override the default settings and choose the Customize option
& Seftings
£33 ACCOUNTS

Your email and accounts .
Jis steele
txpioneer@yahoo.com

Sign-in options Administratar

Billing info, family settings, subscriptions, security settings, and
more

Work access
Family & other users Manage my Microsoft account

Sync your settings Sign in with a local account instead

Your picture

4

WARNING SWITCHING TO LOCAL MIGHT DISRUPT YOUR
APPPLICATIONS AND QUICK LINKS

* Add a second account in case there is a problem with the other one.

® Close everything you have open because you will need to restart your system

® Click Next and then click ‘Sign out and finish’. When your system restarts,
select the account you just created and enter the password you set for it.

Inside, things will be exactly as they were before for your user profile.
® Be warned that this change will impact certain features like OneDrive and
syncing of apps and settings.

® Your files and folders, not to mention the system setup will not be impacted. |
accidentally logged into the wrong account and thought | had to reinstall all

42

my applications again.

21
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EDGE - FAVORITES GONE

« Favorites settings

Show the favorites bar

@ on

another browser. Import your favorites

% =9 | Import favorites
- - Get your favorites from another browser.

FAVORITES
0 hext’

FAVORITES Favorites settings Internet Explorer

See your favorites b
o BT favorites fro Ch
See your favorites here (et

Add some or get your favorites from another

ite: Import
browser. Import favorites p

\o LEARN MORE FOR FREE

® GCF Learn Free offers a resource center that has free tutorials and videos
about Windows 10. Topics include What’s New in Windows 10, Windows 10
Features, Getting Start with Windows 10, and how to personalize your

desktop.

For some videos visit the shortcut link

22
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